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 A Development Procedures Code, Subdivision Code or Zoning Code Amendment changes one of the three 
existing planning code titles.  This is usually undertaken in order to change the provisions of the planning codes.  
In order to change any of the planning codes the following procedures must be followed: 

SUBMISSION OF APPLICATION 

 Applications shall be made to the City of Williams Planning Department on forms provided by the City, and 
must be accompanied by proposed change to the code and the required supplementary information, as outlined in 
the Williams City Code Article 10-2-02.  Applications will not be accepted until all required information is 
provided in full, and the Filing Fees have been paid. 
 Accepted applications filed by the submittal deadline will be scheduled for Public Hearings at the next 
available meetings of the Planning and Zoning Commission and the City Council. 

FILING FEE 

 Payment of $250.00 per Zoning Code Amendment request and/or $750.00 per Subdivision Code Amendment 
and/or $1000.00 per Development Procedures Code Amendment is due upon submittal of the application for code 
amendment(s). 

REVIEW AND APPROVAL PROCESS 

 Applications for code amendment(s) will be reviewed by the City Planner, Departmental Review Team, City 
Engineer and Planning and Zoning Commission, and must be approved by the City Council in accordance with 
the following procedure. 

1. The City Planner will forward the application information to the City Engineer and Department Heads for 
review, and will review the proposed code amendment for conformance with the City of Williams General 
Plan.  The City Planner will prepare a staff report on the proposal for the Planning and Zoning Commission.  
A Public Hearing by the Planning and Zoning Commission will be advertised in the Williams Newspaper at 
least 15 days prior to the Commission meeting.  The Public Hearing Notice will also be posted on the subject 
property and mailed to all property owners within 300 feet thereof.   

2. The newspaper display ad must be at least one-eighth of a full page if any of the following apply: 
a. the proposed code change(s) would increase or decrease -  

i. the allowable number of stories of buildings, 
ii. the permitted uses;  

b. the proposed code change(s) would increase or decrease by ten (10) percent or more - 
i. the number of square feet or units that may be developed,  

ii. the allowable height of buildings, 
iii. the setback requirements, 
iv. the open space requirements. 

3. The City Planner will call a Departmental Review Team Meeting within 30 days of the submittal date.  The 
applicant is requested to attend.  Findings of the City Engineer, Department Heads and City Planner will be 
shared with the applicant.  Applicant has opportunity to respond and adjust application before the Planning 
and Zoning Commissions Public Hearing. 



4. The Planning and Zoning Commission will hold a Public Hearing on the code amendment request.  The 
Commission will make recommendation on the proposed code amendment, and will forward that 
recommendation to the City Council.  The recommendation will be: 1) The code amendment be approved as 
requested; or 2) The code amendment be approved subject to certain conditions; or 3) The code amendment 
be denied. 

5. The City Council will review the code amendment permit request at its next available meeting.  The City 
Council will hold a Public Hearing on the code amendment and a Public Hearing Notice will be published in 
the Williams Newspaper at least 15 days in advance.  The City Council may make a decision on the code 
amendment at that meeting, or may hold the matter over to a future meeting.  The decision may be: 1) The 
code amendment be approved as requested; or 2) The code amendment be approved subject to certain 
conditions or 3) The code amendment be denied. 

APPEALS 

 Any person aggrieved by a decision of the City Council regarding approval or denial of a conditional use 
permit request may file an appeal of that decision with the Coconino County Superior Court. 
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Submittal schedule can be viewed at www.williamsarizona.gov. 

http://www.williamsarizona.gov/
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PROPOSED AMENDMENT 
Proposed Amendment and certain supplementary information must be submitted with all code amendment 
applications, in accordance with the requirements of the Williams City Code, Title 10 (Development Procedures), 
Chapter 10-2 (Procedures), Article 10-2-02 (Development Procedures, Subdivision or Zoning Code Amendment), 
which are outlined below. 
This Checklist must accompany all applications, with the boxes checked for those items which are being 
provided.  Exceptions to these requirements should be requested in writing; the boxes should be left blank, and 
will be initialed by the appropriate City Official upon determination that the proposed plans can be adequately by 
reviewed without those items being provided by the applicant. 
INFORMATION REQUIRED AT TIME OF APPLICATION (one copy of each) 
[     ]     1.  Completed Application and Fees 
[     ]     2.  Stamped addressed envelopes for all property owners within 300 feet of proposal. 
PROPOSED– FORMAT (25 copies) 
     Proposed Code Amendment(s) shall be submitted in writing and shall include all pertinent information.  
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